
 
 

 How to Enroll a Student into a Course or Community 

Step 1 Log into: http://www.Respondere-Learn.com 
Step 2 Navigate to the course or community that you’d like to enroll the student. 

Step 3  Under the Administration section, choose “Assign roles.”  

 

Step 4 If enrolling within a Course 

 Click on “Student” under the Roles column.  
 
If enrolling within a Community 

 Click on “Participant” under the Roles column.  
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Step 5  Type the person’s name, (first name, last name), that you wish to enroll in 
the search field, and click the “Search” button. 

  
 

Step 6  The person’s name will be added to the potential user’s field.  

 Click on the person’s names within the potential user’s field, so that the 
the name is highlighted.  
 



 

 
Step 7  Click the “Add” button, which moves the person’s name into the “existing 

user’s” field. 

 The person is now enrolled in the course or community.  

 
 

 Click the “Assign roles in …” button on the bottom of the screen to get 
back to the course or community.  


